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1.0 PURPOSE AND SCOPE 
 
Skillset Senior College (SSC) has in place disciplinary procedures that are based on the principles of procedural fairness 
and aim to deal with disciplinary matters quickly and effectively to ensure that a positive and productive learning 
environment is maintained for all students and staff.  
 
This policy is applicable to all SSC staff and students. 
 
2.0 POLICY 
 
It must be noted that it is the intention of Skillset Senior College to adhere to the principals of Procedural Fairness (also 

refer SSCPOL037), when dealing with any disciplinary matters.  

NESA defines Procedural Fairness as: 

A basic right of all when dealing with authorities. Procedural fairness refers to what are sometimes described as 
the 'hearing rule' and the right to an 'unbiased decision';  

The 'hearing rule' includes the right of the person against whom an allegation has been made to: 

 know the allegations related to a specific matter and any other information which will be taken into account in 
considering the matter 

 know the process by which the matter will be considered 

 respond to the allegations 

 know how to seek a review of the decision made in response to the allegations. 
 

The 'right to an unbiased decision' includes the right to: 

 impartiality in an investigation and decision-making 

 an absence of bias by a decision-maker. 
 
SSC endorses, supports and aims to always practice these principles.   

SSC believes that all students have the right to a second chance, and all dealings with students in terms of disciplinary 

matters will be done so within a framework of understanding the special nature of our student cohort – that is, 

understanding we assist many young people from highly disadvantaged backgrounds, for whom previous educational 

experiences have in many cases been negative ones.  

Positive Discipline 

SSC aims to conduct all student interactions within a strengths-based framework. This approach can also affect how we 

handle student discipline. There are several ways SSC practices positive discipline: 

o the awarding of “merit tickets” in response to on-time class attendance and positive behaviours which are 

drawn weekly with low cost prizes issued as rewards 

o teachers actively providing positive feedback on a regular basis to deserving students 
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o formal school ceremonies where “effort” awards are issued alongside “academic achievement” awards  

o ad-hoc Head of College’s Award Certificates being issued to recognise student achievement across a range of 

domains including academic, participation and effort  

General Information  

Students are required to follow all reasonable instructions from teachers and staff, and any other people with authority 

delegated by the School, for example Senior staff of Skillset Ltd. 

2.1 Where a student disregards rules, disobeys instructions or otherwise engages in conduct which causes or may 

cause harm, damage to property, inconvenience or embarrassment to the School, staff members or other 

students, or acts contrary to the Skillset Senior College Student Code of Conduct (refer SSCPOL018), the student 

may be subject to disciplinary action. 

 

2.2 The disciplinary procedures undertaken by the School vary according to the seriousness of the alleged offence. 

Where the allegation, if proved, may result in suspension or expulsion, the student and parents will be informed 

of the allegations and procedural steps to be followed in dealing with the matter. In relation to all matters to be 

investigated, students will be informed of the nature of the allegation and given an opportunity to respond to the 

allegations.  

 

2.3 The penalties imposed vary according to the behaviour and the prior record of the student. At the lower end of 

the scale, counselling meeting may be appropriate. At the upper end of the scale, the behaviour could result in 

suspension or expulsion. 

 

2.4 The College prohibits the use of corporal punishment in disciplining students attending the school. 

 

2.5 The Collegel does not explicitly or implicitly sanction the administering of corporal punishment by non-school 

persons, including parents, carers or guardians to enforce discipline at the school. The use of any form of corporal 

punishment perpetrated by any stakeholder of the school community is strictly and unreservedly prohibited.   

Procedural Fairness (refer SSCPOL037 for details).  

Where the offending behaviour is of such a nature that it may result in suspension or expulsion, the student will be: 

a) informed of the alleged infringement; 

b) informed as to who will make the decision on the penalty; 

c) informed of the procedures to be followed and 

d) afforded a right of review and appeal. 
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The SSC Head of College will reach a preliminary decision in relation to the allegation and any proposed penalty and 

advise the student (and parent/s) of the view. The student (and parent/s) would be advised that if they wish this 

preliminary decision to be reviewed they may make application for a review to the Head of College and submit any 

information they want to be considered during the review process. The Head of College will then either confirm the 

preliminary decision as a final decision or amend the preliminary decision based on the additional information provided. 

3.0 Suspensions, Exclusions and Expulsions 

Definitions:  

Suspension: A short period of time where the student is not allowed to participate in school activity, served either 

on or off campus, usually between 1 to 3 days in duration.  

Exclusion: A longer period of off-campus exclusion where the student is not allowed to participate in any school 

activity. 

Expulsion: The most serious and final measure in terms of negative discipline in response to a serious breach of the 

student code of conduct 

 The following situation could constitute grounds for a Student’s Suspension from the College: 

o Example 1: bullying of other students resulting in suspension of 1 - 3 days; 
o Example 2: bringing a knife to school resulting in suspension of 1 - 3 days; 
o Example 3: continued contraventions of the student code of conduct resulting in suspension of 1 - 3 days 

 
The following situation would constitute grounds for a Student’s Exclusion from the college: 

o Example 1: where a student has a temporary behavioural issue, for example due to a change in medication 
causing inappropriate behaviour or; 

o Example 2: where there is a peer relations issue that requires students to be separated for a short period to 
allow the issue to be resolved or; 

o Example 3: where immediate action has to be taken to remove the student from the school pending an 
investigation and preliminary decision regarding further action. 

 

The following situation could constitute grounds for a Student’s Expulsion from the college: 

o Example 1: continued threatening or actual aggression to a staff member or student or; 
o Example 2: using or supplying illicit drugs to other students or; 
o Example 3: continuous and serious contraventions of the student code of conduct.   
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Appeals and Right to an Unbiased Decision 

Appeals are made by contacting the head of College to arrange for a meeting between the student and their support 

people or family. During the appeal process, the student has an opportunity to state their case and request a review of 

the decision. 

If the student believes that the decision about the appeal has been biased and an independent arbiter is required, a 

request can be made for a meeting with the Chairman of the Skillset Senior College Limited Board who will make a final 

decision. 

 

 

 

 

 

 

 

 

 

 

 

 

 


